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273.00 FACULTY CHECK-OUT PROCEDURES 

It is the professional responsibility of all full-time faculty to perform those duties specified on the 
"Check Out Form" provided by the Vice President of Academic Affairs at the conclusion of each 
academic year or upon termination of employment. The final salary payment will not be made until the 
approved "Check Out Form" is presented to the Vice President of Academic Affairs.  Names of Faculty 
not fulfilling this obligation will be submitted to the President for review. 
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